
 

Scholarship Application Process 

A Guide for Supervisors 

The Process:

 

Important Points to Note: 

 The submission of correctly completed forms is the 7th of each month for payments in that month. 

 Incomplete / Incorrect forms will not be processed and will result in a delay or non-payment. 

 System generated emails may be tagged as spam, check your junk mail folder. 

 
 

Instructions for Supervisors 

1. When the student submits their Online Scholarship form, an email is sent to their supervisor 

with a link to the form to approve their application.  

 

 

 

 

 

 

 

 

Receive online 
application email  

Complete online 
form &  approve 

application 

Receive 
declaration form 

by email 

Receive signed 
Revenue form 
from student  

Send both 
documents to 

scholarshipforms 
@nuigalway.ie  



 

 

 

2. The Account Holder portion of this form must be completed in full and approved.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. When the Scholarship is approved, two emails are sent: The Scholarship declaration form 

is sent to the supervisor and a Revenue Declaration Form is sent to the student.  

 

4.  The student must digitally sign the Revenue form, then email it to their supervisor.  

 

5. The supervisor must then send both forms (Scholarship declaration form & Revenue 
Declaration Form) to scholarshipforms@nuigalway.ie.   

 
 

The Agresso Account Code that monies are 

coming from   

The Funders name and address (required 

for Revenue declaration)  

When the scholarship starts and finishes  

Whether fees and/or stipend are being 

paid (if so what percentage amount) 

  

Click to Approve and click ok on the next 

prompt box to confirm  

Click to calculate annual fees/stipends  

mailto:scholarshipforms@nuigalway.ie

